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Binghamton Chapter, ADK:  Outings Planning 
Checklist and Summary

DRAFT

	Outing / Event  Summary

	
	Outing name:

Outing description:

Date / duration:

Trip type: 
(hike, bike, boat, other (describe))

Outing difficulty level:

Minimum number of participants required:

  Recommended:  3
     4 for winter conditions

     3 boats for white water trips

Maximum number of participants allowed:

Season / weather conditions expected:

Special skills required:

Special equipment required:

Participant fitness level required:

Fees / costs to participate:

Leader:

Co-leader / Assistants:

Areas to be accessed during outing:

Environmental sensitivity considerations:

Permits required:

Permissions required:

Emergency contacts:

Liability release forms required:

Expected return times and to whom this information has been provided:

Trip report filed (mm/dd/yy):

	
	Planning, Trip Size, Leadership
	Responsible:

	
	
	Individuals planning this outing have reviewed and are in compliance with Chapter procedures for screening and authorizing Chapter outings
	

	
	
	An outing leader, who is an ADK member, has been designated.  Mandatory.  
A co-leader or assistant leader may be appropriate on trips with a large number of participants.
	

	
	
	Trip leaders have researched and familiarized themselves with all applicable private and State regulations governing individual and group activities on lands and waters to be traversed in the course of the outing.  
	

	
	
	Leaders have determined environmental sensitivity of areas to be accessed and limited total party size to no more than 12 individuals (including leaders) if area is determined to be environmentally sensitive.  Example:  Adirondack Forest Preserve.  Habitats of rare of endangered species should be visited with great care, if at all.
	

	
	
	Leaders have communicated all relevant regulations to outing participants.  
	

	
	
	Leaders have secured all applicable permits required for access and/or camping.
	

	
	
	Minimum and maximum party size have been determined based on conditions and difficulty level of outing.
	

	
	
	Trip plans and return times have been determined and communicated to a household member or local authority.
	

	
	
	Trip plans have been discussed with ADK headquarters if trip planned for outside the contiguous 48 states.
	

	
	Trip Classification / Participant Qualifications
	

	
	
	Trip classification / difficulty level has been determined for this outing.  Special skills and equipment required have been determined.  Fitness level of participants has been considered.
	

	
	
	Trip description has been communicated to potential participants, which includes trip type, level of strenuousness, and any special skill or equipment required.
	

	
	
	Trip leaders have screened participants for appropriate skill, equipment, and fitness for the proposed outing.  Leaders have the responsibility to decline participation in a trip by any individual who, in their judgment, may impair the safety of participants or the objectives of the trip.
	

	
	
	Basic understanding of the use of map and compass by members of the outing.
	

	
	Trip Publicity / Participant Sign up
	

	
	
	Trip has been published through appropriate Chapter vehicles (Web site, listserv, etc.) for Chapter members information and participation.  Info includes outing description, skill, equipment, and fitness requirements, schedule, directions, and contacts, in addition to other pertinent information.  
	

	
	
	Trip description, requirements, schedule, directions, and contacts have been published through appropriate Chapter external vehicles (Newspaper, etc..)
	

	
	
	Sign up and liability release forms are available for member use.
	

	
	Safety Considerations
	

	
	
	All participants understand that they are expected to observe reasonable safety precautions and that all trip decisions will be made with such safety precautions in mind.
	

	
	
	All participants understand that a leader may curtail further participation by an individual and amend trip objectives if, in the leader's judgment, the safety of the individual or group requires such action.
	

	
	
	All participants understand that if a trip participant is unable to continue with the trip and must turn back that he or she will be accompanied by at least one person.
	

	
	Liability Release Forms
	

	
	
	Liability release forms have been made available for each participant in this outing and the trip leader has collected them prior to the start of the trip.  This is especially important for activities such as winter mountaineering, technical rock climbing, and white water activities.
	

	
	Participant Conduct
	

	
	
	Participants understand that they are expected to have a realistic knowledge of their own ability to select activities within their capabilities and to carry clothing, food, and equipment appropriate to the trip.
	

	
	
	Participants understand they MUST  be willing to accept the authority of the trip leader and to cooperate with him or her and other party members to make the trip safe and enjoyable.
	

	
	
	Participants understand they are responsible for informing the leader if they feel unduly tired or if the trip is exceeding their capability.  Concealing such information to avoid embarrassment or other reasons endangers the safety of all participants.
	

	
	
	Participants understand they MUST NOT leave the party at any time without permission of the leader.  
	

	
	
	Participants MUST NOT leave the trip area until all party members have safely returned, unless given permission by the trip leader.
	

	
	Firearms and Other Weapons
	

	
	
	This outing does not involve the use of firearms or other weapons.  Firearms and weapons ARE NOT PERMITTED on ADK trips.
	

	
	Party Coordination
	

	
	
	Procedures have been established by the leader(s) of this trip to ensure cohesiveness of the group.
	

	
	Trip Report
	

	
	
	A trip report, with list of participants, has been provided to the appropriate Chapter committee.  
Committee name: ___________________
	

	
	
	Injuries on this trip have been reported to the General Counsel of the main ADK Club.  Any injuries on a Chapter trip MUST be reported to the General Counsel of the main ADK Club.  Date reported:  _________________________
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